
 

 



July 2017 

 

Dear Parents/Carers 

 

Last autumn you received the Leek High School prospectus which I hope provided you with some 

useful information. I am delighted that you have since chosen to send your child to Leek High.  

As you will be aware we are now an academy and part of a Multi Academy Trust (MAT) with 

Churnet View Middle School and Westwood College.  This is a very important development that 

will enable all the schools to collaborate much more closely and make the very best use of the 

resources available to us. 

 

This booklet has a different purpose to the prospectus; it gives essential information and 

practical advice to help our new students settle quickly. Please read it thoroughly so that you can 

also become more familiar with how the school operates.  

 

Accompanying this booklet is our Parental Administration Booklet; it contains a range of data 

collection and consent forms that I would be grateful if you could read through and complete. 

The completed booklet should be given to your child’s Form Tutor at the New Intake Evening on 

Tuesday 10
th

 July.  

 

As you will be aware Year 8 students are spending four days with us from Monday 9
th

 July to 

introduce them to the school.  We hope you and your child will join us for New Intake Evening at 

7.00 pm in the Fulmar Centre.  You will have a chance to meet teachers, visit our CREATE Art 

and Technology Exhibition and spend some time with your child’s Form Tutor.   

 

You may already know that your usual point of contact once your child has joined the school will 

be either their Form Tutor or Head of Year, Mr Knight. I am confident that you will quickly build a 

good partnership with them. Working closely with parents, carers and students has been central 

to our success over many years. Every member of staff here at Leek High will do all that they can 

to make sure your child’s time here is both happy and successful.     

 

Welcome to Leek High School. 

 

Yours sincerely 

 

 

 

 

P Evans 

Headteacher 

 

 

 



History of Leek High School 

 

In May 1891, the Leek Technical Instruction 

Committee was formed to plan a programme of 

evening classes and identify a site for a Technical 

School to deliver them in. Land behind the Nicholson 

Institute on Stockwell Street was purchased in 

August 1895. In 1897, the Town Council agreed that 

plans for the Technical School building should be 

modified to include a co-educational secondary day 

school.  The new building was opened on July 28
th

, 

1900 and Leek High School received its first students 

in September of that year. Two new rooms were 

added in 1914 to provide space for increasing 

student numbers and a further two rooms were 

added in 1920. By this time, the school was full but it 

was found that building a replacement school would 

be too expensive. This problem was solved by 

purchasing Westwood Hall and transferring all the 

girls there in September 1922. From this date, 

onward Leek High School was a boys’ school with a 

preparatory department for boys and girls.  At the 

same time land between Beggar’s Lane and 

Westwood Road was purchased with the intention 

of building a new school on it. The foundation stone 

for the new building was laid on February 10
th

, 1938 

and the school moved to Westwood Road in 1940. 

Today these buildings house St. Edward’s Church of 

England Academy. In 1965, the national 

reorganisation of schools to create modern 

comprehensives led to the school moving again to 

its present site on Springfield Road occupying the 

buildings of the former Mountside Boys' School and 

Milner Girls' School.  
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GENERAL INFORMATION 
 

Address: Leek High School 

Springfield Road 

Leek 

ST13 6EU  

 

Telephone: 01538 225050 

 

Email: enquiries@lh.leekfederation.org.uk 

 

Website: www.lh.leekfederation.org.uk 

 

Federation Website: www.leekfederation.org.uk 

 

Facebook: https://www.facebook.com/pages/Leek-High-School/486742274680526 

 

 

Start of Term: 

The Autumn Term starts at 9.00 am on Wednesday 6
th

 September 2017 

 

 
THE SCHOOL DAY 

  
08.45    School Opens 

 

08.55   Warning bell 

09.00 – 10.00  Lesson 1 

10.00 – 10.05  movement time 

10.05 – 11.05  Lesson 2 

11.05 – 11.25  Break 

11.25 – 11.55  RISE*  

11.55 – 12.00  movement time 

12.00 – 13.00  Lesson 3 

13.00 – 13.45  Lunch (warning bell at 13.40) 

13.45 – 14.45  Lesson 4 

14.45 – 14.50  movement time 

14.50 – 15.50   Lesson 5 

* Reading, Intervention, Support and Extension  

 



Curriculum 

The curriculum students follow in Year 9 is designed to be broad and balanced and follows National 

Curriculum requirements. Our aim is to ensure students experience a good basic education that builds on 

what they have learnt at Middle School and keeps all their options open in preparation for progressing to 

GCSE courses at the end of Year 9. We also plan our curriculum so that students are able to access two 

modern languages. Students of all abilities are involved in the full range of the curriculum as we believe 

that every student should be offered the same opportunities. A great deal of liaison takes place between 

the school and Middle Schools to ensure continuity and progression.  

Reviews of student progress take place in November, January and April when progress data is published. 

The Year 9 Consultation Evening will take place in March 2018 with a written report to be published in 

July 2018. 

 

The subjects that all students follow in Year 9: 

Art 

Computing 

Design Technology 

English  

French  

Geography 

German 

History 

LEAP (Learning Engagement and Achievement Projects) 

Mathematics  

Music 

Personal, Social, Health and Citizenship Education (PSHCE) 

Physical Education  

Religious Education 

Science  

 

These subjects form the foundation of GCSE options at the end of Year 9 allowing students to keep a 

broad and balanced curriculum throughout their education at Leek High. In years 10 and 11 students 

study a range of core subjects and three option subjects. 

The core subjects that all students follow in Years 10 and 11 are: 

English  

LEAP (Learning Engagement and Achievement Projects) 

Mathematics  

Personal, Social, Health and Citizenship Education (PSHCE) 

Physical Education  

Science   

 

The option subjects that were offered to Year 9 in 2017 were: 

Art Geography 

Business Studies (BTEC) German 

Computer Science Health and Social Care (BTEC) 

Construction (BTEC) History 

Design Technology ICT (Creative iMedia) 

Engineering Music 

Food Preparation and Nutrition Sport and Fitness (BTEC) 

French Textiles 

 

Note: The school cannot guarantee to offer the same option subjects every year.  



The Talentum Learning Trust: LEEK HIGH SCHOOL 2017-18 
 

Executive Principal: Mr A Shaw 

Business Director: Mrs C Williams 

 

Headteacher:  Mr P Evans (Designated Safeguarding Lead) 

Assistant Headteacher:  Mrs J Garcia 

 

Head of Sixth (Leek High Campus):  Mrs K Ackerley (Assistant Designated Safeguarding Lead)  

Head of Year   9:  Mr K Knight  

Head of Year 10:  Mr G Bartram  

Head of Year 11:  Mrs L Mawson (Assistant Designated Safeguarding Lead) / Mr A Simcock  

Family and Student Support Worker (Assistant Designated Safeguarding Lead):  Mrs P Lee   

 

 

 

Please Note: Teachers are listed according to their main subject; some do contribute to more than one department 

 

 

 

 

 

Computing and ICT 

Subject Coordinator: Miss R Dobson 

Mr P Evans 

 

Creative Arts  

Subject Leader: Miss S Mercer (Art and Textiles) 

Mrs L Mawson (Art) 

Mrs S Burns (Music) 

 

Design Technology 

Subject Leader: Mrs J Wheat 

Subject Coordinator (Construction): Mr N Garner 

 

English 

Core Subject Leader: Mr J Chadwick 

Mrs J Garcia 

Miss L Hine 

Mrs M Pownall (Literacy Coordinator) 

 

Humanities 

Subject Leader: Mr A Simcock 

Mr G Bartram 

Miss R Lucas 

 

Languages 

Mrs E Thoenissen 

 Mathematics 

Core Subject Leader: Mr M Goodwin 

Mrs K Melnykevicova 

Mrs B Millard  

Miss P Stevenson 

 

Physical Education 

Subject Leader: Mr P Watts  

Mrs K Ackerley 

Mr M Broad 

 

Science 

Core Subject Leader: Mr G Ford 

Mrs E Carr 

Mrs A Craig 

Mr K Knight 

Mrs K Mulryan  

Miss C Woodhouse 

 

Social Sciences 

Mrs E Pierpoint-Thomas 

 

Special Educational Needs 

SENCO: Mrs J Large 

Assistant SENCO: Mrs T Dickenson 

Assistant SENCO Facilitator: Mrs S Hodgkinson 

Teaching Assistants:  

     Mrs C Belfield 

     Mr A Johnson 

     Mrs S Pointon 

     Mrs J Smith 

      



 

PASTORAL TUTORS 2017-18 
 

Head of Year 9: Mr K Knight 

9LH Miss L Hine 64 

9RL Miss R Lucas 68 

9PS Miss P Stevenson 17 

9ET Mrs E Thoenissen 70 

 

Head of Year 10: Mr G Bartram 

10EC Miss E Carr / Mrs E Pierpoint-Thomas 10 

10MB Mr M Broad 71 

10ME Mrs K Melnykevicova 15 

10RD Miss R Dobson 72 

 

Head of Year 11: Mrs L Mawson / Mr A Simcock 

11MG Mr M Goodwin / Mrs B Millard 16 

11MP Mrs M Pownall / Miss V Trotter 62 

11MU Mrs K Mulryan / Mrs C Woodhouse 37 

11NG Mr N Garner  / Mrs J Wheat 79 

 

 

Head of Sixth – Leek High:  Mrs K Ackerley  

Sixth Form Tutors 
 

 Year 12                                                        Year 13  

12WA Mr P Watts  3  13FO Mr G Ford  11 

12CK   Mr J Chadwick 68  13SM Miss S Mercer 8 

 

 

 

 

 

 



School Uniform and Physical Education Kit 
A high standard of personal appearance is always expected from students. Not wearing the correct 

uniform will be viewed as failure to follow school rules and a breach of the Home School Agreement. As 

such students will be subject to sanctions, including being sent home to change, being placed in 

detention or being placed in internal isolation. In addition, following Department for Education advice, 

for serious or repeated breaches of the school’s uniform requirements, students may face exclusion even 

if they have not displayed other poor behaviour. 

Uniform 

• Black blazer with school badge  

• Plain black V-neck jumper or cardigan can be worn with the blazer  

• White long or short-sleeved shirt (not a polo shirt)  

• School tie 

• Plain black trousers (not leggings, denim, cords, or sportswear)  

• Plain black footwear  

• A bag or rucksack large enough for books and equipment 

Outdoor coats may not be worn inside school. 

Hoodies are not permitted in school they are not acceptable as an outdoor coat. Hoodies will be 

confiscated if they are worn in school and kept until parents/carers can collect them.  

Jewellery must be removed completely for practical activities in some lessons.  

Students may only wear plain studs in piercings for health and safety reasons.   

Physical Education Kit 

• White T-shirt or white school polo shirt 

• Black shorts 

• Black school branded PE hoodie 

• Trainers 

• Football / Rugby boots 

• White ankle socks for indoor activities 

• Black football socks 

• Black school PE hoodie 

• For cold weather a black tracksuit may be worn 

• Black waterproof jacket (optional) 

• Shin pads 

• Gum shield  

Items of physical education kit must not be worn outside PE lessons. 

 

The Items of uniform listed above are available from the local suppliers, such as: 

 

Supersport  Kidwise 

Hope Silk Mill 

Macclesfield Road 

Leek 

Telephone: 01538 386226 

 13-15 St Edward Street 

Leek 

Telephone: 01538 399633 

 

 



 

Student Progress Checks 

Throughout the year, you will regularly receive progress reports that tell you how well your child is 

progressing in their subjects. This information will be printed for students to take home and will be 

available on Insight – the school parent portal.  

Students are set one aspirational end of Key Stage 4 target per subject to indicate the final GCSE grade 

that should be achieved with some challenge. Targets are not the minimum nor are they the maximum 

grade a student could potentially achieve. Targets are generated using Standard Age Scores from CAT 

tests taken at the start of Year 9. Targets may be adjusted following further CAT tests taken at the 

start of Year 10.  

Progress through the year is measured against interim milestone target grades that students should be 

achieving on the flightpath to their end of Key Stage 4 target grade. We use + and – to indicate progress 

within a grade.  For example, -4 will be at the lower end of grade 4 and 4+ will be the top end getting 

close to grade 5.  Students receive a CURRENT PROGRESS GRADE (1 to 9) in each subject along with 

a CURRENT PROGRESS indicator of EXCEEDING, MET, ON TRACK TOWARDS, or BELOW MILESTONE 

TARGET.  When students are not making expected progress, teachers put interventions in place to help 

them improve. The table below shows the milestone targets for a student with a final GCSE target 

grade of 5.  

  MILESTONE  

 Progress Y9 Y10 Y11 

GRADE 5 

EXCEEDING 4 5 6 

MET 3 4 5 

ON TRACK 
3- 4- 5- 

2+ 3+ 4+ 

BELOW 2 3 4 

 

Students also receive a CURRENT EFFORT GRADE (A, B, C, or D) in each subject. The effort grade reflects 

the effort a student is putting into their work both in lessons and with homework. The meaning of the 

effort grades is: 

A The student always works consistently well in lessons. Classwork is completed with attention to detail 

and pride. All homework’s have been handed in on time. The student displays very high levels of 

engagement, courtesy, collaboration and cooperation in lessons. The student may take lesson 

content further and shows initiative. They always participate fully in their learning, both alone and 

with other students. Behaviour is consistently exemplary. 

B 
The student works very well most of the time. Homework is nearly always completed on time and to 

a good standard. The student displays good levels of engagement and is typically considerate, 

respectful and courteous in lessons. They participate fully in their learning, both alone and with other 

students, at most times. Behaviour is consistently exemplary. 

C 
The student can work well but needs input from the teacher to stay on task. The student may answer 

direct questions but is not always fully engaged in lessons. Classwork may be brief with a lack of 

concern for detail or presentation. Homework is not always handed in on time or completed to a 

good standard. They regularly forget to bring equipment to lessons. 

D The student is not making an acceptable effort to improve their performance. The student may need 

regular input from the teacher due to a lack of concentration. They may often be late for lessons. 



Homework is regularly late or not completed. The student is responsible for behaviour that distracts 

other students from their learning. 

Behaviour for Learning  

Behaviour for Learning covers all those aspects of the school that contribute to a positive learning 

environment. The core purpose is to establish practice and expectations of both students and teachers 

that allows students to learn and teachers to teach, where all members of the school are expected to 

develop an environment that supports outstanding learning. The primary aim of Leek High School is to 

allow all students access to an education where their learning leads to independence. Independent 

learners are successful and can make informed personal choices about their future. 

Students can contribute greatly to outstanding learning if their behaviour supports learning.  

To support positive behaviour, the school asks students to follow our Classroom Code of Conduct: 

At the start of the lesson: 

• Arrive on time in the correct uniform and line up outside the classroom. 

• Enter the classroom quietly when asked to by the teacher. 

• Take out books, pens and equipment and put your bag away.  

• Remain silent while the register is taken. 

• Expect teachers to enforce the rules that apply to mobile phones and uniform. 

During the lesson: 

• Listen when the teacher is speaking. 

• Raise your hand to ask or answer questions. 

• Work cooperatively and sensibly with those around you.  

• Students who are late with no good reason will be expected to make up the time and complete 

any work missed. 

• Mobile phones will be confiscated if instructions for their use are not followed. 

• Get permission from the teacher before leaving the room. 

• No food or drink can be consumed inside the classroom. 

• Homework must be recorded in your planner.   

At the end of the lesson: 

• Wait for the teacher to tell you to pack away. 

• When told to do so by the teacher, stand and put chairs under or on desks. 

• Wait quietly until your teacher dismisses you.  

• Leave the room as you would wish to find it placing any litter in the bin. 

Staff are in the position of parents/carers while students are in school and requests from them should be 

carried out immediately without argument. There is no excuse for rudeness, disrespect or lack of 

cooperation towards any member of staff. Sanctions will be put in place when students do not meet the 

expected standards. Sanctions for unacceptable behaviour typically include:  

• Detention at break or lunch.  

• After school detention for one hour for which parents/carers will receive at least 24 hours’ notice. 

• Being placed ‘on report’ following a meeting with parents/carers with subject teachers 

commenting on behaviour at the end of every lesson for a fixed period, typically one or two 

weeks. 

• Internal exclusion with the student being isolated from lessons and social time (break and/or 

lunch) for part or all day.  

• Fixed term exclusion from school of up to 15 days after which the student and parents/carers 

must attend a re-admission meeting to agree and sign a behaviour contract. 

• Permanent exclusion from after which a student’s education will become the responsibility of the 

Local Authority and they will not be allowed to return to the school. 



 

Mobile Phones in School 

The inappropriate use of mobile phones in school disrupts learning and can compromise the safety and 

well-being of students.  

The following rules apply to the use of mobile phones in school: 

• Mobile phones must be switched to silent mode and be kept out of sight in lessons. 

• Mobile phones can only used during lessons with the permission of the teacher. 

• Students may use mobile phones at break and lunchtime but must do so responsibly. 

• Students must hand over their mobile phone to a member of staff immediately if asked to do so. 

The following uses of mobile phones in school are banned: 

• to photograph or take video of students or staff 

• to post, share or view video of students or staff without permission 

• to post, share or view inappropriate content on social media or the Internet 

• to post, share or view offensive or threatening messages/comments 

• to request, share or view inappropriate images of other students 

The use of mobile phones to intimidate other students is unacceptable and is a serious type of bullying. It 

is a criminal offence to use a mobile phone to menace, harass or offend another person. Where mobile 

phones are used in or out of school to intimidate others, the Headteacher does have the power to 

intervene. 

The School accepts no responsibility for replacing lost, stolen or damaged mobile phones. Their safety 

and security is the responsibility of students. All devices should be clearly marked with the student’s 

name. 

It is the responsibility of parents/carers to ensure that appropriate Internet content filtering is in place on 

any personal mobile device used to access the Internet in school.  

 

If students do not use mobile phones appropriately, the following sanctions will result: 

• Confiscation of the mobile phone for all or part of a lesson. 

• Confiscation of the mobile phone for all or part of a day. 

• Students being banned from having their mobile phone in school for a fixed period during which it 

must be kept at home or handed in to reception every day. 

• Students being completely banned from having a mobile phone in school. 

If a student refuses to hand over their mobile phone to a member of staff during a lesson 

they will be removed from the lesson, their parents/carers will be contacted and an 

internal isolation or fixed term exclusion will be put in place in addition to the above 

sanctions.  

 

Damage to School Property 

It is our practice to require payment for damage done to school property. If the damage is accidental, but 

caused by reckless behaviour, then a contribution to the repair is required. If the damage is deliberate 

then the whole cost is charged, unless parents prefer the police to be involved. 

 



 

Home School Agreement 

We welcome and encourage your involvement in your child’s education. Good links between home and 

school bring positive benefits for all. The ‘Home School Agreement’ has an important role in ensuring that 

the school and parents/carers work together to maintain high standards. This sets out what we expect 

from you, as parents/carers and what you and your child should expect from us. Please read and sign the 

‘Home School Agreement’ in the Permissions Booklet, your child’s Form Tutor will sign it on behalf of the 

school. Whenever you wish to contact the school please use the details in this booklet to contact your 

child’s Form Tutor or Head of Year. 

 

Attendance and Punctuality 

A student’s education should have the minimum of interruptions. If your child is ill, PLEASE TELEPHONE 

THE SCHOOL BY 9.30 am ON EACH DAY OF ABSENCE. If we have not received a message from you by this 

time, and your child has not registered at school, we will try and contact you. Our prime concern is safety. 

If your child has not arrived at school, we know that you would wish to be informed at the earliest 

opportunity. Please confirm with your child’s Form Tutor the reason for their absences as this allows us to 

support students on their return and keep accurate records of attendance. 

If a student is going to be absent for more than three days parents/carers must send a note to school 

explaining what is wrong or leave a message with reception. Students must always bring a note from 

parents/carers when they come back to school after being absent, alternatively parents/carers can 

telephone the school or enter a reason for absence on Insight via the parent portal. 

Punctuality to school is a basic expectation; students should be on site by 8.50 am and in their first lesson 

by 9.00 am. We recognise that there are occasions where circumstances can cause difficulties getting to 

school, however these are usually rare and will impact on a small number of students. If students are late 

in the morning they must sign in at reception. Students who are late persistently will be given a range of 

sanctions that are deemed appropriate and parents/carers contacted. 

Parents/carers are asked not to arrange family holidays during term time. Where this cannot be avoided a 

holiday request form must be completed and handed in to school well in advance of the time that leave is 

being requested for. 

Requests for a leave of absence, for reasons other than illness, should be made to the Headteacher, 

please note that we only have discretion to grant leave of absence in exceptional circumstances. In the 

event of students taking time away from school they are required to catch up the work missed and we 

welcome support from parents for this policy. 

The School will use the services of external agencies which may involve a visit to the home to enquire 

about extended or persistent unexplained absence. 

 

Lunch Time 

All students are supervised and must remain on the site to have a school meal or have a packed lunch; 

for reasons of safety and well-being they are not allowed off the site to visit local shops.  

Any parent, who wishes their child to go home for lunch, if they live within an appropriate walking 

distance from the school, should indicate this on the relevant form, provided in the New Admissions 

Booklet. Only those students who live within a very short distance of the school, and can go home and 

return within the time available for lunch will be given permission to leave the site. If a student needs to 

leave the site for any other reason, or at any other time of the day, a letter or contact from a parent or 

carer is required students then need to sign out at reception. 

 



 

Medication 

For safety reasons should your child need to take medicines during the school day (e.g. to complete a 

course of antibiotics) please do not allow your child to bring more medication to school than they 

require for the day. All Medicines should be clearly labelled with your child’s name, the dosage, time and 

frequency of administration. Where appropriate we encourage students to be responsible for and to 

manage their own medication. If this is not a sensible option, we ask parents/carers to discuss this with 

their child’s Tutor or Head of Year as soon as possible. 

STUDENTS WHO HAVE ASTHMA MUST ENSURE THAT THEY ALWAYS CARRY THEIR INHALER WITH THEM. 

IN ADDITION, A SPARE INHALER CLEARLY LABELLED WITH THEIR NAME MUST BE HANDED INTO 

RECEPTION. PLEASE COMPLETE THE ASTHMA CARE PLAN DOCUMENT IN THE NEW ADMISSIONS 

BOOKLET. 

If your child has diabetes, epilepsy or a history of severe allergic reaction or anaphylaxis please ensure 

that you discuss the appropriate medical action required with their Form Tutor or Head of Year and 

provide this information in writing, in the form of a Care Plan. May we reassure you that all medical 

information regarding your child will be treated with sensitivity and only disclosed to members of staff 

who would need to know the medical history of your child, to be able to take the appropriate action in 

the event of an emergency. 

 

Illness, Accidents and Signing Out/In 

If students don’t feel well or have an accident they must tell a member of staff straight away. If 

necessary, they will be sent to reception where a First Aider will take care of them. If they are too ill to 

stay in school or need hospital treatment parents/carers will be contacted. 

Under no circumstances should students leave the school site without permission. 

If students need to sign out of school for a medical appointment they must give a note from their 

parents/carers to reception at least one day before the appointment. Alternatively, parents/carers can 

telephone the school. Please avoid arranging medical appointments, where possible, during school time 

as this is detrimental to your child’s progress.  

If students sign out of school, they will receive an exit slip. They must keep this with them to show that 

they have permission to be out of school. If they return to school during the day they must sign in at 

reception. 

We are aware that students do occasionally contact parents/carers themselves without any discussion 

with staff. Should this happen can we ask that you a contact the school to discuss what is required before 

making any arrangements for a student to be collected. 

 

Personal Items 

The school accepts no responsibility for loss/damage to personal items brought onto the school’s 

premises.  

 

Cycles 

Students coming to school on bicycles should enter through Back Drive and leave them in the area next to 

the Youth Club. We advise that bicycles are locked and any accessories are removed. The school accepts 

no responsibility for bicycles left on the premises. For safety reasons students must not ride around the 

site on their bicycles. 

 

Financial Difficulties 
From time-to-time families can face acute financial difficulties. Where possible we are willing to help in 

such circumstances. Assistance is available through contact with the Head of Year with the cost of, 



specified resources (such as revision guides) educational visits and, in some circumstances, uniform and 

PE kit. Any such help would remain confidential. 

Free School Meals 
Parents claiming some benefits can claim Free School Meals for their child if they are registered at a 

Staffordshire school. School meals are a good way to ensure that your child eats well at lunchtime, and 

you can save yourself time and money. Even if you do not want your child to have the meals, claiming 

them helps the school. The more eligible parents who claim Free School Meals, the more funding the 

school receives.  

You can claim Free School Meals for your child if you are in receipt of any of the following benefits: 

• Income Support 

• Income based Job Seekers Allowance 

• Income based Employment and Support Allowance 

• Child Tax Credit and no Working Tax Credit and the household income of less than £16,190.  

• The Guarantee element of State Pension Credit 

• Support under part VI of the Immigration and Asylum Act 1999 

The quickest and easiest way is to apply online at: 

https://www.staffordshire.gov.uk/education/educationalawardsbenefits/FreeSchoolMeals/home.aspx 

You will need to have your date of birth and national insurance number or national asylum support 

service number, along with your address and the children’s details with you when you apply – you can 

apply for several children at a time on one application even if they are all at different schools. They will 

check your information and give you an immediate answer and the chance to print a confirmation if you 

want to start taking meals as soon as possible, if you are entitled. They will also make regular checks 

using the same information you have provided to confirm your ongoing entitlement – you need do 

nothing further apart from notify them and the school if any details change (for example you move 

address or no longer receive the qualifying benefit). 

You can also apply by post by completing the form, filling in the names of all the children that you wish to 

claim for. You only need to fill in one form even if your children go to different schools. 

If you are receiving support under Part VI of the Immigration and Asylum Act 1999, please contact us, 

and we will give you more details of how to claim free meals for your child. 

Further Information 

If you would like to apply for Free School Meals please contact the school or telephone 01785 854990 or 

e-mail freeschoolmeals@staffordshire.gov.uk 

 

 

School Fund 

Every year we ask each family to contribute £10 annually to School Fund. This contribution is entirely 

voluntary and we understand that some families may not be able to afford to contribute. We also hope 

that some parents or carers will want to make a larger contribution. The fund is used to support all 

aspects of school life which are not provided for by normal funding routes. 

 

 



 

Information about the school and your child  
Information about the school can be found through: 

The School website: www.lh.leekfederation.org.uk  

Facebook: https://www.facebook.com/pages/Leek-High-School/486742274680526 

These are regularly updated with news and forthcoming events.  

As a parent or carer, you will be issued with a unique username and password for INSIGHT the school’s 

secure online parent portal which will enable you to view the up to date information regarding your 

child’s attendance, behaviour and progress.  

To access INSIGHT, go to www.leekhigh.staffs.sch.uk/parents and log in with your username and 

password. When you log in you will see a photograph of your son/daughter at the top right of the screen, 

some basic attendance and behaviour information on the main part of the screen and a menu of facilities 

on the left side of the screen. If you have more than one child in school, then each child’s photograph will 

appear at the bottom of the page. You can switch between your children by clicking on the appropriate 

photograph.  Navigation around the system is straight forward but if you do have any problems please 

contact your child’s Form Tutor to arrange some informal training.   

 

Free School Transport for Under 16s 
The details provided in this section only apply to Staffordshire residents; if you do not live in 

Staffordshire, you should approach your own council for transport assistance. 

If you are looking for information for students to travel in Year 12 and above, please visit 

www.staffordshire.gov.uk Post 16 Transport pages. 

Transport assistance will normally be one of: 

• A place on a contracted vehicle hired by the Local Authority 

• A travel pass for public transport 

• The payment of travelling expenses (this might include the reimbursement of bus or train fares, or a 

petrol or cycling allowance at a rate determined by the Local Authority) 

• Staffordshire County Council may change the type of assistance offered to make the best use of 

resources 

Generally, students may be required to walk (or be accompanied if a parent feels it is appropriate) up to 

one mile to or from a designated pick up/drop off point. It is for Parents/Carers to decide if a child needs 

to be accompanied and make any arrangements they feel are necessary. The Local Authority will 

determine which type of transport assistance will be offered, and may change the type of transport 

provided from a seat on a hired school bus, to a seat on a public service bus or train, or vice versa. 

Statutory age school students (up to and including Year group 11) are normally entitled to free home to 

school transport if they: 

• Reside in Staffordshire, and 

• Live beyond the walking distance from the school that they attend which is also their registered base, 

and Live within the designated catchment area of the school or are attending the nearest suitable 

school, as determined by the Local Authority.  

To check the catchment school for your address please use the local view website at: 

https://www.staffordshire.gov.uk/localview/localview.aspx. 

Walking distance is defined as up to three miles for students over eleven years of age at the start of the 

school year. The distance is measured using the shortest available walking route from the students’ 

address, to the nearest open gate to the school site, using the Geographic Information System (GIS) held 

within School Organisation, Admissions and Transport, and is calculated based upon the road and 

pathway network held at that time. This may change over time as the network is updated and new roads 



and paths are added. The location of the home address is calculated using the property seed point as 

defined by the National Land and Property Gazetteer. 

 

You can also apply for transport assistance under any of the following categories if you are entitled to, 

and registered for, Free School Meals or are in receipt of the maximum level of Working Tax Credit. 

When moving address parents/carers should consider the transport arrangements for their child. If your 

child already receives transport, and you move address, please return the travel pass to the Integrated 

Transport and Planning Unit, Wedgwood Building, Tipping Street, Stafford, ST16 2DH. If your child will 

still be attending the correct catchment or closest school for your new address, please make a new 

application. If a student moves address and no longer attends the catchment or closest school for their 

new address, the student is no longer entitled to free transport. However, if your new address is within 

Staffordshire, your move was due to exceptional circumstances and the student was attending the 

catchment or closest school for your last address, the Local Authority may consider offering transport 

assistance - an application should be made and you must attach evidence of your exceptional 

circumstances. 

Transport assistance may be provided if your child is attending their correct catchment or closest school 

and is unable to walk to school due to a medical reason. You will need to provide supporting written 

medical evidence from your GP or hospital that they are unable to walk to school and the likely lesson of 

incapacity, transport assistance may be provided. Where transport is provided on medical grounds the 

case will be reviewed on a regular basis and continued supporting medical evidence will be requested. 

Individual consideration will be given to students who do not meet the criteria set out above. You must 

provide written details of any special circumstances that you want to be considered. Please note 

individual family work commitments are not normally considered when assessing eligibility for transport 

assistance. 

If you feel that transport should be provided, as you consider that the walking route is unavailable, please 

be aware that a route is assessed on the basis that the student will be accompanied by an adult as 

necessary. You will find below the walking route assessment criteria which is used by the Local Authority 

when considering if a route is available. If you consider that a walking route is unavailable, then you must 

provide full details of the sections of the route you feel are unavailable and the reasons why. The Local 

Authority will only consider eligibility for free transport based on an unavailable route if it is your closest 

or catchment area school. 

 



 

Privacy Notice - Data Protection Act 1998 
Leek High School is the Data Controller for the purposes of the Data Protection Act. We collect 

information from you, and may receive information about you from your previous school and the 

Learning Records Service. We hold this personal data and use it to: 

• Support your teaching and learning 

• Monitor and report on your progress 

• Provide appropriate pastoral care 

• Assess how well you are doing 

 

This information includes your contact details, National Curriculum assessment results, 

attendance information and personal characteristics such as your ethnic group, any special educational 

needs and relevant medical information. If you are enrolling for post 14 qualifications, we will be 

provided with your unique learner number (ULN) by the Learning Records Service and may also obtain 

from them details of any learning or qualifications you have undertaken. 

We will not give information about you to anyone outside the school without your consent unless the 

law and our rules allow us to. 

We are required by law to pass some information about you to the Local Authority and the Department 

for Education (DfE). Where appropriate we will send to relevant National Health Service personnel (e.g. 

school nurses, the NHS Health Informatics Team) information on individual students changing school (or 

address) to ensure continuity of health care. If you want to see a copy of the information about you that 

we hold and/or share, please contact Mrs C Williams, Federation Business Director, at the school. 

If you require more information about how Leek High School, The Local Authority (LA) and/or DfE store 

and use your information, then please go to the following websites: 

www.lh.leekfederation.org.uk 

http://www.staffordshire.gov.uk/health/childrenandfamilycare/yourdata/Yourdata.aspx 

http://www.education.gov.uk/researchandstatistics/datatdatam/privacynotices/b00212337/datause 

If you are unable to access these websites, you can receive a hard copy of this information. Please contact 

the Local Authority or DfE as below: 

Information Governance Unit 

Staffordshire County Council 

St Chad’s Place 

Stafford 

ST16 2LR 

e-mail: foi@staffordshire.gov.uk 

 

 Public Communications Unit 

Department for Education 

Sanctuary Buildings 

Great Smith Street 

London 

SW1P 3BT 

Website: www.education.gov.uk 

email: http://www.education.gov.uk/help/contactus 

Telephone: 0370 000 2288 

 

Once you are aged 13 or over, we are required by law to pass on certain information to 

providers of youth support services in this area. This is the Local Authority support service for young 

people aged 13 to 19 in England. We must provide both your name and address and your parent/carer’s 

name(s) and address, and any further information relevant to the support services’ role. However, if you 

are over 16, you (or your parent(s) can ask that no information beyond names, address and your date of 

birth be passed to the support service. Please inform Jane Davies, Office Manager, if you wish to opt-out 

of this arrangement. For more information about young peoples’ services, please go to the Directgov 

Young People page at www.direct.gov.uk/en/YoungPeople/index.htm or the Local Authority website 

shown above. 



 Calendar for parents 2017 - 2018  

(All holiday dates are inclusive) 

Date Year Group Time/Event 

September 2017 

Monday 4 September  INSET – only staff in school 

Tuesday 5 September  INSET – only staff in school 

Wednesday 6 September All School opens for students 

Monday 25 to Tuesday 26 September Y8  Tours for prospective parents at 9.30am 

Wednesday 27 September Y8 & others 
6.30pm Open evening for Y8 parents, students, 

families and other members of the community. 

October 2017 

Wednesday 4 to Thursday 5 October Y8 & Y7 Tours for prospective parents at 9.30am 

Thursday 5 October Y11 Westwood 6 form Open Evening 

Thursday 12 October Y11 
7.00pm Open evening for prospective sixth form 

students  and parents 

Thursday 19 October 
All, especially 

Y10 & Y11 

6.00pm–8.00pm Joint Careers Evening at 

Westwood High School 

Friday 20 October All End of Half Term 

Monday 23 October to Friday 27 October All Half term 

Monday 30 October All INSET – Staff in School 

Tuesday 31 October All Start of half term for students 

November 2017 

Wednesday  1 to Thursday 9 November Y11  GCSE re-sits 

Thursday 9 & Friday 10 November Y11 & 6
th

 Form Trip to London 

Thursday 16 November Y9 Tutor Review evening 

Tuesday 21 November Y13 Westwood Consultation Evening 

Thursday 30 November Y12 Westwood Consultation Evening 

December 2017 

Monday 4 to Wednesday 13 December Y11 Mock Exams 

Thursday 7 December Y12 & Y13 Consultation Evening 

Wednesday 20 December to Tuesday 2 

January 2018(inclusive) 
All Christmas holiday 

January 2018 

Wednesday 3 January  All  School opens for staff and students 

Thursday 4 January  
Former Y11 & 

Y13 
7pm GCSE & A level presentation evening  

Thursday 11 January Y11 & 6
th

 Form Mock results day 

Monday 15 January to Friday 19 January  Y13 Mock Exams 

Tuesday 16 January Y11 Consultation Evening 

February 2018 

Thursday 1 February Y10 Consultation Evening 

Wednesday 14 February Y9 7.00pm Options Evening 

Monday 19 to Friday 23 February (inclusive) All Half Term 



Monday 26 February  All School opens for staff and students 

March 2018 

Tuesday 13 March Y9 Consultation Evening 

Wednesday 14 March Y11 Reports to parents 

Monday 26 March to Thursday 29 March Y10 Exams 

Tuesday 27 March Y12 & Y13 Reports to parents 

Wednesday 28 March Y9 Deadline for return of GCSE options forms 

Friday 30 March to Friday 13 April (inclusive) All  Easter Holiday 

April 2018 

Monday 16 April All Start of summer term for staff and students 

May 2018 

Monday 2 May Y10 Reports to parents 

Monday 7 May  All May Day – school closed 

Monday 14 May to Tuesday 26 June 

Y11 & Y10 

 

 Y12 & Y13 

GCSE examinations (inc Y10 modules and full 

exams) 

AS and A2 examinations 

Monday 28 May to Friday 1 June (inclusive) All Half Term 

June 2018 

Monday 4 June  All School opens for staff and students 

Wednesday 20 June Y9 Reports to parents 

Monday 25 June to Friday 29 June Y9 & Y10 Core exams (tbc) 

Tuesday 26 June 
Y11 & Y10 

 Y12 & Y13 
End of GCSE & GCE examinations 

Friday 29 June Y11 National school leaving date  

July 2018 

Tuesday 3 July Y11 (New Y12) New Year 12 Induction (tbc) 

Thursday 5 July Y10 Business & Enterprise Day  

Thursday 5 July Y11 Prom 

Friday 6 July All Sports Day  

Monday 9 July to Thursday 12 July Y8 New students join LHSTS (tbc)    

Tuesday 10 July Y8  New Intake Parents Evening (tbc)  

Wednesday 11 July  All Awards Evening  

Friday 20 July All End of term for students 

August 2018 

Thursday 16 August Y12 & Y13 
AS/A2 results day 

Post AS results consultation day 

Thursday 23 August Y11 
GCSE results day 

Post GCSE consultation day 

 

 

 

 



 


